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gR9a/Circular

vy . A sud gesmr afafay i Adaror gearaeh & seya e Aif @ dafra aRemamd/smeey Fwrtea Ame
fe F1 IR

Subject: Circulation of the Definitions/Orders/Office Memorandums etc. with regard to the Official Language Policy

mentioned in the Inspection Questionnaire of the Hon'ble Parliamentary Committee on Official Language.

3udad fawg & ey A, &Ny wrafew, qreR v @l Irefeey emansienar srteri/siverery-ae-arar
Fraferdt @ gfad fFar snar @ & Ay gad e @fafa & dwd 3 wf@fa s vd A Jare & e
FeNeTE/Haey HRATeE & FEITorl, Jdfeh Td &1 wraTordl 3nfe 7 TTemT wrdieade H Pyl deh @deror s
Tl Bl

On the subject cited above, all the Branches/Branch OfficessrDCBOs of Regional Office, Thrissur are
informed that the third Sub-Committee of the Hon'ble Parliamentary Committee on Official Language conducts
inspection to assess the implementation of official language in Headquarters, zonal and Regional Offices of various
subordinate/attached offices of the Ministry of Labour and Employment.

HEATO & fACUTAR AT GEET TS FATT @1 Aemor geeraeh # 3qyd o Aify & we&fta
TRETTE/FTERA/FRATAT AT HfE 3T GAATS T Ie]UTeled & Heldol 8| PUAT o1 IRHATIS T A& 7 FAf of v
TeTaR TSI Hdleadel GiARHT A

As per the directions of Headquarters, Definitions/Orders/Office Memorandums etc. with regard to the
Official Language Policy mentioned in the Inspection Questionnaire of the Hon'ble Parliamentary Committee on
Official Language is attached for your information and compliance. Please take note of the definitions and
instructions and ensure the implementation of the Official Language accordingly.

FoAr 30 Tl FEHAAT v IrefeTed & FAW A oY, UiRd et f aitd & v 308 diewfea # v
3fefarelel GlAREd HX

Please bring this to the notice of all and encourage them to achieve the goals prescribed and ensure

compliance. Digitally signed by
@edaAh/Enclosed : TUIR/As Above. S SANKAR
Date: 27-05-2025
17:42:58 (I FT TH)
GEICECCUCY
gfa/To :-

1. HEces, AL, H0.8.0H, 78 oo & gaand|

Director General, Headquarters, ESIC, New Delhi for information.
2 g3 SR vd HRATeT eherh, AT HrAe, ..., JeR

All Officers and Office Superintendents, Regional Office, ESIC, Thrissur.
3 Tt em@Er geueE/ NS AT FHATAT/ I TUTAT-Tg-AM@T FATed, 831 FATed, F.30.87. 90,
GASINY

All Branch Managers/ Subordinate Branch Officess/DCBO, Regional Office, ESIC, Thrissur.
4 &Y AT T JTNEY AT FHATr/SAEINT, A, JeR & FN i

All officials of Regional Office and Subordinate Branch OfficessDCBO, ESIC, Thrissur.
5. d9ETSC Yo, &1 HrATer, HAALAIH, JRIT A AGEGE W IHIAS B I

The Website Manager, Regional Office, ESIC Thrissur to upload it on the website.
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Inspection Questionnaire

Regarding use of Hindi in Ministries/Departments/Attached and
Subordinate Offices/Autonomous Bodies/Banks/Undertakings/Institutes etc.
of the Central Government

RTSTYTNT T W AT aRYTSTg/Te T/ R ST 3mfe

Definitions/Orders/Office Memorandum etc. with regard to
the Official Language Policy
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3qe — 1

gRYTITY

&t &/ gflvrar - =t Hart & R 5 78 Gg7 ST 1 S 1851 5 wefvrar g & e S-

@)  AeF e a1 I GHBE I FG I B GNleT 18]t Pl AT & WY H THIBY
Stof &1 &; srerar

(@) IS RT3 37T FHIGE GRS & THBE AT I™ SeaaY fahd! 3 TRIeT § fact ot
S U dabfoqds fawe o WY H ToralT oT; 37T

(1) 98 T8 GV e & 1 I faat & gaftvrar amq 81

&<t BT BRIATEP S - 1% HHART & IR | T8 5T S 16 3% 8 a7 prRiaTerss 11 urg

F~ foralT 8, Ifs S-

(i) A g T ISP FHBHE IT 3G FoaaN oI 8l fawer & arey gitvf &1 &; arerar

(ii) T TR b1 13T 118707 FISTT & S=cfer I HTsT GRIGT AT B AN GINT 1abedt
fafers of & ugl & G 7 HefRa BIE fAeivear aelerr S<ivf &1 &; arerar

(i) DT TNBR GRT 37 (15T fAferfRa i 3 udlerr S<iivf av off &; a7

(iv) e I8 I8 gIvun o & & SG+ VT 5771 HT9 3 forar &1

ENCLOSURE - 1

DEFINITIONS

Proficiency in Hindi - An employee shall be deemed to possess proficiency in Hindi if:-

(a)

(b)

(c)

He has passed the Matriculation or any equivalent or higher examination with Hindi as the
medium of examination; or

He has taken Hindi as an elective subject in the degree examination or any other examination
equivalent to or higher than the degree examination; or

He declares himself to possess proficiency in Hindi.

Working knowledge of Hindi - An employee shall be deemed to have acquired working knowledge

of Hindi if he has passed.-

(i)
(i)

(i)
(iv)

The Matriculation or an equivalent or higher examination with Hindi as one of the subject; or
The Pragya examination conducted under the Hindi Teaching Scheme of the Central
Government or when so specified by that Government in respect of any particular category
of posts, any lower examination under that Scheme; or

Any other examination specified in that behalf by the Central Government; or

If he declares himself to have acquired such working knowledge.



-74 -
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gYTaeil ® SfeetRad IISTHTST JIfef~ra /e aeT ITSTHTST Hifr Weeft wRert smeen @
forg 17 e SgwT

RTSTYTST 3IfeIf~r9, 1963 B €1RT 3(3) W SGN0T

(3)

SULRT (1) H S fabed] §7cT & 81t gV 1 faa 37k SiEai! 977 G171 8-

() APl ATERU S, 7271, SIERTE131, oIeif~ds 41 377 Hfcde! a1 ue [deifeal & forg
S PEIT ANBR GRT T IGD bl TR, [T T BrRIferer GINT AT e TNpR & Faifieq
T/ T fRTAT 5/ o] 2 T 5 al GIRT T U 1777 20T 1 & 1abed} prIferd G Hepret
T & a7 fasy T &

(i) T P [ T AT G & FHE XX T T el 37 Hfcrda] ik IIoTahIy BrTor-

(iii) BRI TR T 3P 13} T, T AT HrRIfeTT GIRT A1 IFH! 3R ¥ qT BRI TNBR &
AT H/d A7 (901 7/ faedl 137 7 g GIRT A1 O 17/ 37 501 @5 fabed! rrfory
AfacT-5meEyl, & forg 3T % arg Sreft |

RTSTHTST ST, 1963 &1 €T 3 (3) & SITAR WY TR 7 fraforRaa wftaford 8-

(1)
(2)

3

U ! ST, v A1 SR il farier 9T @ o7 81 SR Sl et gee @ gl

U T 3I1R9, 31, UF, ST, FNCH 31S 5l ARBR] PHAING] & T8 379/aT Fq8! & A | 8l
o7 G fe10 &'

O gl GG It TR 9T @ o1 81 AT RPN pHEINal W for &l

ENCLOSURE -2

RELEVANT EXTRACTS FROM THE OFFICIAL LANGUAGES ACT /RULES AND GOVERNMENT
ORDERS ON OFFICIAL LANGUAGE POLICY AS MENTIONED IN QUESTIONNAIRE
Extract from Section 3(3) of Official Languages Act, 1963

3)

(i

(i)

(ii)

Notwithstanding anything contained in sub-section (1) both Hindi and the English language shall be
used for:-

Resolutions, general orders, rules, notifications, administrative or other reports or press
communiqués issued or made by the Central Government or by a Ministry, Department or office
thereof or by a Corporation or Company owned or controlled by the Central Government or by any
office of such Corporation or Company;

Administrative and other reports and official papers to be laid before a House or the Houses of
Parliament;

Contracts and agreements executed, and licences, permits, notices and forms of tender issued by or
on behalf of the Central Government or any Ministry, Department or Office thereof or by a
Corporation or Company owned or controlled by the Central Government or by any office of such
Corporation or Company.
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As per Section 3(3) of the Official Languages Act, 1963 the following are covered in general orders :-

(1)
(2

3

All orders, decisions or instructions intended for departmental use and which are of standing nature;
All such orders, instructions, letters, Memoranda, Notices, etc. related to or intended for group or
groups of Government employees;

All circulars whether intended for departmental use or for Government employees.

RTSTYTST (W & ST FIoi1 & forg 5RT) <19, 1976
Official Language (for Official use of the Union) Rules, 1976

g 2

Rule 2

Rule 8

(@) P & W f98R, IRGUS, SR, fagreer UR9T, e T3, BTN, IS 3N ITv
TR XI5, FTRIGE 3R ST 3R MabIaR 17 T8 TT [aect & e 5 &7 AT &;

(®) @ &7 ¥ oRId, TERTE 3R GIIe 159 3R FSFIE, T Vg <1 qT ST d TR &del!

() T 8T A @UE (7) 3R () 7 [T ol sk TE I dF) G T o7 qeT | ey
& 3y 81

() “Region A” means the States of Bihar, Jharkhand, Haryana, Himachal Pradesh,
Chattisgarh, Madhya Pradesh, Rajasthan, Uttar Pradesh, Uttrakhand and Andaman and
Nicobar Islands and the Union Territory of Delhi;

(9) “Region B” means the States of Gujarat, Maharashtra and Punjab and the Union
Territories of Chandigarh, Daman & Diu and Dadra & Nagar Haveli;

(h) “Region C” means the States and the Union Territories other than those referred to in
clauses (f) and (g).

P AP &> BrIierdl 3 fevqurt &1 for@r ST

(1) DI PHAR] -] BIger Uv fequr 7 priq faaT a1 37! H forg Fave & 3iRk I I8
39 el b1 STyt b 98 ST SIaIe GANT HI H Hegd N (4) S (1) 4
fassd? 910 & &I gV T BT PR, ST GRT Vo STfERyfad Priferl ol faffes &
TRTHIT TIIST] & TorT, STt 37T H A1 1359 ST1Y, ahaet fact a7 FRINT fabar SireeTT |

Noting in Central Government offices

(1)  An employee may record a note or minute on a file in Hindi or in English without being
himself required to furnish a translation thereof in other language. (4) Not withstanding
anything contained in sub-rule (i) the Central Government may order, specify the
notified offices where Hindi alone shall be used for noting, drafting and for such other
official purpose as may be specified in the order by employees who possess proficiency
in Hindi.
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R 10 (2) IR BEIT INBR & 13! BrIferT 5 Brf e da1et TR/l & & 3Rt Hfcrerd =

Rule 10(2)

7 10(4)

Rule 10(4)

= 11

18t BT BRGTES T U9 N forar & Tt 99 BRI & HHAIRTT & IR F AEITIT T8
GHST ST 12 G811 fac o7 PRI S 919 v forr &1

The staff of a Central Government Office shall ordinarily be deemed to have acquired a
working knowledge of Hindi if eighty percent of the staff working therein have acquired such
knowledge.

PEIT AYPR P o7 PRI P 3] TlI9reT BHeATNGI/GIErBTING] 7 faa] BT PrieTeds ST
TH P 1or1 8, 97 Il @ 19 1997 5 STerRgferd 13y gl

TR, Tle BSI TRBR Bl I & b fabed] SfERqfaIa prifery 5 @ e aret 3] faal
BRI ST W= qIct BHATRAT 1 TfcrorT et aRikg & SU-fA7 (2) 7 fafafes wfcrera &
%4 8 1 &, Tl 98 RIS19 3 STERgeT §IRT GifSa ] Fabell & 1o S Pl 39 aRid §
SifeRgferd wrIferd et v8 e |

The names of the Central Government Offices, the staff whereof have acquired a working
knowledge of Hindi, shall be notified in the Official Gazette.

Provided that Central Government may if it is of opinion that the percentage of the staff
working in a notified office and having a working knowledge of Hindi has gone below the
percentage specified in sub-rule (2) from any date, it may, by notification in the Official
Gazette declare that the said office shall cease to be a notified office from that date.

(1) PRI GRPR P BrIferdl & T GHl H737, Aled 3k Tihar Teeft s difecy
fedt ik st d fawifdes wu o Feielfy, giad a1 argeeierger far Se 3k
TeTIre fadT SISl

(2) T TRBR & [} BrRIfGTT 5 T1T 1359 ST aTet Iforees] @ Ty 3ilk ofifes fach aifv
3iaft 5 8F

(3) IS ERBR P fabedt BRI 5 TN & 1o10 Tl THUE, a1 ug, TA SiR formrn!
UR SehIvf i T ol AT Bl 31 He fest iR Sl 7 fordll o, giad ar
hivf it
qRq dfe BN GBI V] 1G9k FHEA! & Tl T8 AL T 1G9 3779 §IRT st
YRR & 13 PrIfer bl 59 1774 @ Gl I7 fdee] Sua-¢ll & B¢ & Tl &l

Rule 11 Manuals, codes, other procedural literature, articles of stationery etc. —

(1)  All manuals, codes and other procedural literature relating to Central Government
offices shall be printed or cyclostyled, as the case may be, and published both in Hindi
and English in diglot form.

(2)  The forms and headings of registers used in any Central Government office shall be in
Hindi and in English.

(3)  All name-plates, sign boards, letter heads and inscriptions on envelopes and other
items of stationery written, printed or inscribed for use in any Central Government office
shall be in Hindi and in English.

Provided, the Central Government may, if it is considered necessary to do so by
general or special order exempt any Central Government office from all or any of the
provisions of this Rule.
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Rule 12
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3T T STIvaTfIce —

(1)

(2

PRI TNPR &b TP DRI b TOTRIf TEIT T I8 FNaIRicq 81T & a8:-

(i) I8 Gl o & A iR 7 2] & Sus=el 3k Iu (2) & 37efiT
STRY 15y 9 9] T T ¥ou ¥ 31gdTer 81 W7 & SRR,

(i) 5 AT P fo10 IYard iR THeBIR] S1d & 1o17 ST BV

el RPN A SR g7 FEHl & SuEEl B GRIP Ul > folv T
FHIIRTT 3R PRITCTT Pl THI-TTI U 379D 99T TR 7 el 8l

Responsibility for compliance-

(1)

)

It shall be the responsibility of the administrative head of each Central Government
office:-

(i) To ensure that the provisions of the Act and these rules are properly complied
with; and

(ii) To devise suitable and effective check points for this purpose.
The Central Government may from time to time issue such directions to its employees

and offices as may be necessary for the due compliance of the provisions of the Act
and these rules.

*kk
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RTSTYTYT T Geaeft 3meer

Orders Regarding Official Languages Policy

RISTHTST fa4TT, 8 1o & {31 21 Geiis, 1992 & BIE. W. 12024/2/921.41.(@-2) 7
SGvoT - Iforeel 31l war gRamrsil & ofifed silv afafdar |

(1) G RIST7ST Gt = 3191 Ruic & aqef @vs 7 I8 Rpres @1 & 1 - (1) &1 ariferl
% QueTey RIoRER! SiR Wt I @ STfErpIRAl Sk BHETRE! Bt a1 GRS & ofi fart gl
13y i ST Hfafear fadt 2 sl wnfav | (2) @ 3k @ &7 7 9 5T aTet ol Ox Ut Sifaarf
wY 9 fadt 1 & for@ oy |

(2) QAT B Sh RIwINT & GRYIEY 5 ol F1erl/f[A4 Tl Sife & SIRIe & fab & I8 GrArad a8
o5 ()@ @ @ &7 d Rejq Pely WRBR & PRIl 3 ¥& S glel JSReRl/ dal gRaaprsi §
wiafee &t 3 & b oy | 1 &7 7 Reerd driferal 3 OF Tt gergg &t 5 6 5 | (i) @ e
R &1 7 4T S qTet forpIe! 9% ua TfHarf wy < fadt 1 & forkd wg

[y - ugaett & 9T -1l h 7S .- 5]

Extracts from O.M. No. 12024/2/92-O.L.(B-2) dt. 21 July' 1992 of Ministry of Home Affairs,
Department of Official Language regarding Headings and Entries in the Registers and Service
Books.

(1)  The Committee of Parliament on Official Language in the fourth part of its report has
recommended that (1) the headings of the registers available in all the Govt. Offices and of the
service books of all categories of Officers and employees should be bilingual and the entries therein
should be made in Hindi; (2) the addresses on the envelopes to be sent to regions ‘A’ & ‘B’ should,
invariably, be written in Hindi.

(2) In the perspective of the recommendations of the Committee of Parliament on Official
Language, all the Ministries/Departments are requested to ensure that (i) the entries in the
registers/service books to be maintained in the Central Government Offices located in Regions ‘A’ &
‘B’ be made in Hindi and such entries in the offices located in region ‘C’ as far as possible be made
in Hindi. (i) addresses on the envelopes to be sent to regions ‘A’ & ‘B’, invariably, be written in Hindl.

[Reference: Item No. 5 of Part Il of the Questionnaire]

RTSTHTST fer 9T, 8 ATeTd @ famiis 26 Heaxl, 1988 & 1. F1. W0 1/14034/15/871.41. (#.1) &

TG - 37Sfl & 417 9= @7 Sav fadt A e |

(1) NTSTYTST (727, 1976 & 1989 3 & SU«ell o 37efiT Bl SR & B’ 3R <G &7 7 Reera T+t
GAITI /9T /BTt /SUsh /=gl 31fe N1 ‘& &5 o Reyd wwdl a7 5 851 a1 99
37efT PRIl @ ATl YA-IaER fact § fabar ST 3a9des & |

(2)  RISTHIST 1974, 1976 § &1 T3 SUch SIaeT BT YT el &7 ¥ a1 81 Hapdl] & ol P’
&7 I I TRBRI 3R T I &7 P TR 9 FoT YAER faal 5 1357 SI1Y 3R 74 Plg 77
37T 5 ot 37TV A ST ST fach § 1 oy |

[ - ggmaett & 9w - Il B ES . 1 (VI)]
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Extracts from O.M. No. 1/14034/15/87-O.L. (A-I) dt. 26 Feb' 1988 of Ministry of Home Affairs,
Department of Official Language regarding reply in Hindi of the letters received in English.

(1) Under the provisions of Rule 3 of the Official Language Rules, 1976, it is required that all
Ministries/Departments/Offices/Undertakings/Companies, etc. of the Central Government located in
Region ‘A’ and ‘B’ should correspond with the States or Union Territories or the offices under their
control located in Region ‘A’ in Hindi.

(2)  The aforesaid provisions made under the Official Language Rules, 1976 can be complied with
properly only if original correspondence with the State Governments and the administrations of the
Union Territories in Region ‘A’ is done in Hindi and even if a letter is received in English from them it
may also be replied to in Hindl.

[Reference : Item No. 1 (VII) of Part Il of Questionnaire]

RTSTHTST frITiT, T8 AT & faediep 21 S[eTs, 1992 BT BIITTd 9 W. 12024/2/92-104T0(@ -
2)-4 % IgVuT - T Prfeh H (erfRer feeft warer @1 e uree e 8 S SUTl

(1) GG ASTHTST Gt + 379 RUlc & ggef @ue § RywiRe $ & 1 feal 4 410 U7 @ STv
IRl W9 9 1851 5 18T S0 ao1 Fel GArER 3 RISTHIST (2] % afofd siariarsi ar quiey &
SIUTCT 15T 1T 3R 1" & 5 ey sl TRePIR & Bbrllerdl @ a1 A1 fecl 3 TATdR &l qgrT
Y|

(2) RISTHIST 97T GRT 9947 R G4 FAHRIN/TIFI 3H11e G I8 SFRIY fabeyy v %87 & fab df
39 13977 g1 SN 91 prfera 7 fRefRa a1edl &6 T1fa & fory gerreya 5T v Gfafa &1 S
ReeTRell @ gRyes 5 ! FA1erl/f[9RT 371fe & SgRIY & fob @ 319+ 8T qe 9 |l Frag/
BRI 137 9 &7l &1 Tife &1 ST bl

(3) | JISTHTT AT &1 Sk RIpIRal @ Ry 3 PRarg G e & fory I8 d8av
BINTT fab FTGTT/ 19T 3791 JISTHTST Brf=a2r Sfafcdl &1 Sl bl BRR7E! 4 ¢ Ve A5 @ ik U7
ST X of 3N T o & Sah! GHlerm v qifier Brfe 5 2y 1Y oreat &) ifd 6 gHem o
RISTYTST BRI At &) dae 5 6 S T1fav St Faer/fargr/ariad afe HefRa aea &
98 Y18 81, & Vo GHISG PIIghH IR PR Yep -] & 3i<” AfAfct bl RepTR eIl T Sarer
RIGIECKA]

(4) FACT/EIFTT & I8 A 3RIE & b Sk SIepRI Srqurerref 3q+ ol Freg/srefiaee
PrICTal/3UeBHl/TAT ST P e o ol &

[ - gamaett & 9T -1 B 55 4. - 2(1) (iii)]

Extracts from O.M. No. 12024/2/92-O.L. (B-2)-4 dated 21st July, 1992 of Ministry of Home
Affairs, Department of Official Language regarding Concrete Steps to achieve the targets in
respect of correspondence as stipulated in the Annual Programme.

(1)  The Committee of Parliament on Official language in the fourth part of its report has
recommended that the letters received in Hindi should, invariably, be replied to in Hindi and the
bindings laid down in the Official Languauges Rules relating to original correspondence should be
fully complied with; and the quantum of correspondence in Hindi with the Central Govt. Offices
located in Region 'C' should also be increased.
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(2)  The Department of Official Language has been requesting all the Ministries/Departments from
time to time that they should make all possible efforts in order to achieve the targets as stipulated in
the Annual Programme issued by this Department. In the perspective of the above recommendations
of the Committee, all the Ministries/Departments etc. are requested that they should take concrete
steps in order to increase Hindi correspondence in their respective Ministries/ Departments as well
as in all their aftached/subordinate Offices/Undertakings/Corporation etc.. so that the targets
stipulated in the Annual Programme are achieved.

(3) To ensure compliance in the perspective of the above recommendations of the Committee, it
would be appreciable that the Ministries/Departments should include it as one of the items of the
agenda for the meetings of the Official Language Implementation Committee and review it in each
meeting. Acheivements of the targets of the Annual Programme should also be reviewed in the
meeting of the Official Language Implementation Committee. Those Ministries/Departmes/ Offices
etc., who lag far behind the set targets, are advised to evolve a time-bound programme and ensure
compliance of the recommendations of the Committee within a stipulated time-limit.

(4) It is also requested that all the Ministries/Departments may bring the above mentioned
information to the notice of all their attached/subordinate offices/undertakings/corporations etc. for
compliance thereof.

[Reference : Item No. 2(1ll)(iii) of Part Il of Questionnaire]

RTSTHTST farYTT, 78 9ATeT @ a1 6 ST, 1992 & BI.ET. W. 12024/2/92T.41. (@-2) ¥ SERT
- GITe faig weTfiret vt |

(1) GRS AT 7 319+ ggef @S H I8 RIBIRS &1 & fab BT ARPIR & 1 AT/
19T U G e/ el priferl/3ushHl/ R $fife @ RISTrsT (9, 1976 @ 39 12 &
AR Yeep Prafere] B HIRif~ep eI RISTHIST STfefaH, 1963 3R Sh 37efl §717 79 f127H) o
7 155371 1 THTaTed] &7 ¢ ¥eAIfad R |

(2)  FATI/ETFT & GG ISTHIST AiAfcr Bl I RIBINGT @ GRYET 5 73R & fab & RIoTH7T
19—} b1 STUTeTT G4 PR Uq fel b SAITH] FIF 21 §GT- 8 HH=TleiRad Sire fg T .-

(@) forerel ov R 7 ga foramr
YT SFHTT 1 SiTe 185 SR ST SN T8 GiAfder 1 S fb b celt @ &l bl
ST g6t GA1 & ToThrl UR U @g=r] forfd | &1 fora oy |

(@) ar gor 5 ufafdar
15/ 34T | AT ! ear R3] H TIAaT e @l P8Il & 99d THIRT
3iferpR] bt I8 FPHER) 8141 w18V fob @’ Gl @’ &3l 5 1 e dlet SHfeepINgl/epHerial
1 a1 Rp1s) H bl T HIATST et | bl Sl §9 HbR bl AT T & H JerIHe feal
4 ! ST 9 1 bl GSled el Yiecden] 3 FIATST et THY G TR EITER BRe TH BN ol
il

[G3 - ggTaett & T -1 55 . - 3(iii) 3R 15(i)]
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Extracts from O.M.No. 12024/2/92-0O.L.(B-2) dated 06-04-1992 of Ministry of Home Affairs,
Department of Official Language regarding establishment of check points.

(1)  Committee of Parliament on Official Language in Fourth Part of its report has recommended
that according to Rule 12 of Official Language Rules, 1976, the Administrative heads of all
Ministries/Departments and their attached/subordinate offices/undertakings/ corporations etc. may
discharge their responsibility effectively regarding devising of the check-points for ensuring
appropriate compliance of the Official Languages Act, 1963 and the provisions made thereunder and
thus, may establish various check-points in an effective manner.

(2) In the perspective of the above mentioned recommendation of the Committee of Parliament
on Official Language, all the Ministries/Departments are requested that they may establish the
following check-points for the progressive use of Hindi and to ensure compliance of Official
Language Rules:-

(A) Writing of addresses on envelopes in Hindi

The Despatch section should be made a check-point and it should ensure that the addresses
on the envelopes, meant for dispatch to regions ‘A’ and ‘B’ are written in Hindl.

(B) Entries to be recorded in the Service-Books

It should be the responsibility of the Officer-in-Charge of the section where the service
books are maintained that the entries in the service books of the officers/staff working in the regions
‘A’ and ‘B’ should be recorded in Hindi. In region “C” such entries should be made in Hindi as far as
possible. This fact should be examined at the time of making entry in the Service Books/signing the
Service-Books.

[Reference: Item Nos. 3(iii) and 15(i) of Part Il of the Questionnaire]

RTISTHTST f4TT, 8 9161 & a1 04 S, 2015 & Wbeq W. 21034/8/20151.47. (IR1.)
ST - 3t mférern 1

RTSTTST 13T, 8 HATeT @ faeias 22 37HeT, 2008 & HheT T 21034/18/2008T.91. &1
371131 GG et §Y TGl = 379 I8 IR 13271 & fob it &7l s7eifq &, @' vq T &7 | Reorey
BRIl & BHETRE] P 18T T &0 a8 2025 @ 3 T YT &R o7l 1Y |

[ - gamaett & 9F-il 6 A8 G, -5(1)]

Extracts from Resolution No. 21034/8/2008-O.L. (Trg.) dated 04" June, 2015 of Ministry of
Home Affairs, Department of Official Language regarding training in Hindi.

In partial modification of Ministry of Home Affairs, Department of Official Language's
Resolution No. 21034/18/2008-OL dated 22" April, 2008, the President has now ordered that the
employees of the offices located in all the regions viz. 'A ', 'B "and 'C ' would be imparted training in
Hindi by the end of the year 2025.

[Ref: Item No. 5(1) of Part lll of Questionnaire]
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RTSTHTST fITT, T8 FA11d @ el 16.12.2004 & P1. 1. . 12015/101/2004-1.47. ()
TGV - AN} SIRIBING Y /ARl &) sev-e & Areqs & &t uforervr e & IR 31

(1) GEEI IJGHST QARG & "lddeT & GUs-6 Pl Gegid WEal 11.10.28 : GYPRI
STErPTREN /TRl o 177 el Trorevl 1 Grey S@Tal S el STraeeepd & | Fioe @ forg faay
Fifsa/eear i ft IR FxaTg o Ghdl & |

(2) 3R : GAfT P T8 RIBING PRl & | SxIT P AT ¥ A& Dl aeeyy fgea:
SYcTse] RIg i1 | ISTHTST 97T gfeid refdrel @ |

(3)  RISTHIST 134T & GIceT UR HIsT ¥R ciep [4:3cep &iel 116707 QIoerspd “efiel feal Fale”, “efiet
161 sreftor Uq “eficil feal Hist” 3, 1S, Herdlerd, et Ua ey J1edH ¥ SUctse] & [ JISTHTST
1397 & UIdeT T Il www. rajbhasha.nic.in 8

(4) g @ gRyey & |4l FHIrI/9FI e & I8 IFFRIY & fb d 9 priferd b GH
STferepTNl/epHeTRal el fec Hidre faetrel |

[ - ggmaett & 9r- e . 5 () (iv)]

Extracts from O.M No. 12015/101/2004-O.L.(Tech.) dated 16.12.2004 of Ministry of Home
Affairs, Department of Official Language regarding providing Hindi Training to the Govt.
officers and employees through Internet.

(1)  Recommendation No. 11.10.28 of the part VI of Report of the Committee of Parliament on
Official Language: There is a need to increase Hindi training facilities for Govt. officers/employees.
Special video/audio cassettes may also be developed for training.

(2)  Order: “This recommendation of the Committee has been accepted. Free of cost training
through Internet may be arranged. Department of Official Language may take an appropriate action
in this regard.”

(3)  Material for self study of Pragya level on “Lila Hindi Prabodh”, “Lila Hindi Parveen” “Lila Hindi
Pragya” through English, Kannada, Malayalam, Tamil and Telegu medium, is available free of cost
on the portal of Department of Official Language. The address of Department of Official Language
portal is www.rajbhasha.nic.in.

(4)  In view of this decision all Ministries/Departments, etc. are requested to impart Hindi Training
to all the officers/employees.

[Ref: Item No. 5(1)(iv) of part-lll of Questionnaire]

RTSTHTST far T, T8 51T & f311e 17 SJeiTs, 1990 & 1. 1. ¥. 13015/1/90-1.41. (¥I) ¥ SET
- & ersfii &t smerforfy % sférféra woft afarfRay st f&t & wref fsar o

(1) G ISTHTST Gt = 819 Hidde @ R GUs 4 RIBIRY @1 & fob I8 gifdad faar
ST 1Y 1 feal ergfam/angfertd 3 fdiféra st el @t Qarsil @1 fecl d o e & ferv
URT T ST TG |
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(2) Gl B S ReTRe & aRyed 3 G+t wH7erl/ [9FT & I8 373919 & fab & aFR] Spur 4
Sgferd 5 Hifea wHaTRal/sEepIRal Bl feal d P Bed @ fofy YRT @R qo S feal
CISWRISCR, SYgch A HIfecy 371 FUetse] BRI GI14d BV |

[GSH : geTact & 9T - 111 H1 98 4. 9 (i)]

Extracts from O.M. No. 13015/1/90-O.L. (D) dated 17" July, 1990 of Ministry of Home Affairs,
Department of Official Language regarding work to be done in Hindi by all employees trained
in Hindi typing/Hindi stenography.

(1) The Committee of Parliament on Official Language has recommended in its Second Part of
the Report that it should be ensured that the services of all the employees trained in Hindi
typing/Hindi stenography are fully utilised.

(2)  In the perspective of the above recommendation of the Committee, all Ministries/Departments
are requested to encourage the employees/Officers trained in Devanagri typing and stenography to
do the work in Hindi and ensure the availability of Devanagri typewriters, relevant reference
literature, etc. to these persons.

[Ref: Item No. 9 (i) of Part Ill of Questionnaire]

RISTHTST fATT, T8 FATerd & fadiep 22 GeiTs, 2004 @& 1. 1. ¥. 13035/3/951.47. (HfT 7a
A=) ¥ SERVT — D1 ARBIR 1 RISTHIST el & STqaTer/BrIf=aeT & forg =7a+ faat ual
& 917 - e et |

PeI GYPR bl T I BT Ul G e B fory yged! ] feel gal & #ries
RISTYTST far 9T & fo=ies 27 37181, 1981 & BIIfeTI ST [ReT 13035/3/80-T.471. (7T) §RT GR=Tferd
16 79 )i 2 H7e FeIIErT P feiep 5.4.1989 & Blerd STTqH 9. 13035/3/881.41. () GINT
UN=ITeTd 153 TG o)1 =7 feal U&l & A1l Pl 3R 37fereh Jiaheairel ST+ U eI fobeil 1, cirfeb
STaTE & W1e-AT] IISTHTN] el @ PRIl & 179 371a9e e Gord 1abU ol el

[ : gHTaett & 9T - 11 5 F. 11 (iv)]

Extracts from O.M. No. 13035/3/95-O.L. (PC) dated 22.7.2004 of Ministry of Home Affairs,
Department of Official Language regarding Refixation of norms for the creation of minimum
number of Hindi posts for compliance/implementation of the Official Language Policy of the
Central Government.

The norms for creation of minimum number of Hindi posts to ensure the implementation of
the Official Language Policy of the Central Government were first circulated under this Department
Office Memorandum No. 13035/3/80-OL(C) dated 27th April, 1981. These norms were revised and
circulated vide O.M. No. 13035/3/88-OL(C) dated 5.4.89. The norms relating to the minimum number
of Hindi posts have been reconsidered to further rationalise them, so that the necessary posts for
translation as well as implementation of the Official Language Policy could be created

[Ref: Item No. 11(iv) of Part lll of Questionnaire]
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A, YISTHTST 4T, T8 91 & {71 15 9G9I, 2017 & 3. 1. UF . 15/42/2013-I7.47.
(WaT) W SGNT - FATTI/NAIYTT & 3refiT weft srefiver sraferant 7 ror4maT Siferp1RaY & ge-ra
TIT AFTHTT Bl BT ARG IISTITST WaT Welf & Y= TT a9 & WA &N & Fdae
3

o 3TqepT €T NTSTHTST far 9T & faTias 02.05.2013, 19.10.2016 TG 28.03.2017 FHAEIH
3.9, U7 (I Her) Pl SR ST P T, o gH g A9, a9 qaerd & fadie
24.11.2008 @ Prferd SITYT Ho 1/1/2008-3T$%1 T Seoldd el §Y SRIE fabal TIT & fab e
BN & ITefiaee] PRIl 5 IISTTT & Ugl T USHT Ua dq-E g8 8N Sifes b1 Gfarery
RISTYTST WA e T &1 ISTHTST 1397 & ST 5 T8 TRIT -1 & 15 @7 1A &7 311<eT 37} e
7T S7efiTee) BrIferdl 3 T 8] §3T 8, Ry a5 a7 PRI JIoTTaT STl 3 SIRIcly <TH 8l

# 3ITaepT SIfcT SITTRT § Fle 3119 379+ HATGH/ 9T @ S7efiT s+t siefleer e
RISTYTST JTEBINGT & UG TT Ia-T91 Bl DRl AlAaerd IITTST QaT Faif & geard aefl
AFTHI @ A PR B g 9T @ ST T SdTcr i1 oY T BE B qol] 3 Fee
1 TS BIRATS & TSTHTST [T9TT BT e 37T BRI T BE ]

[ - F81Eed & I - 11161 98 . 11(vi)]

Extracts from D. O. letter No. 15/42/2013-O.L. (Service) dated 15" November, 2017 of the
Secretary, Department of Official Language, Ministry of Home Affairs. Regarding uniformity of
the designation and pay scale of Official Language Officers in all subordinate offices under
the Ministry/Department with the designation and pay scale of the Central Secretariat Official
Language Service Cadre.

I invite your kind attention to the even numbered D. O. letters dated 02.05.2013, 19.10.2016
and 28.03.2017 of Department of Official Language (copy enclosed), in which, referring to the Office
Memorandum No. 1/1/2008-IC dated 24.11.2008 of the Department of Expenditure, Ministry of
Finance, it has been requested that the official language should be used in the subordinate offices of
the Government of India. The designation and pay scale of the posts will be the same as that of the
Central Secretariat Official Language Service Cadre. It has been brought to the notice of the
Department of Official Language that the order of the Department of Expenditure has not yet been
implemented in all the subordinate offices, in which there is discontent among the Official Language
officers working there.

I will be very grateful to you if you will try to ensure compliance of the order of the
Department of Expenditure to make the designation and pay scale of the Official Language Officers
in all the subordinate offices under your Ministry/Department equal to the designation and pay scale
of the Central Secretariat Official Language Service Cadre and this Will try to inform the Department
of Official Language soon about the action taken in this regard.

[Ref: Item No. 11(vi) of Part Il of Questionnaire]

RTSTHTST TP, T8 FA1e1g & faiien 17 Geirs, 1992 & 1. &1, W. 20034/53/92-X1.47.(31. T4 1)
WSSV - BT WRPR & BT A Werad/ ¥ieH Wiy, srsqraferal il srsqaien iifs &
eveT T fidt geeal &1 @ |
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(1) GEEIT RISTHIT A1 7 319 Hiade @ Tqef woe 5§ RipiRer &l & fas fael # i av ol
fee sik fec-arasl 9rsaply, WeTere ik Was wifecy, dabieh! earalordl, deidh! dlfecd, eferd
wqIfecy 3iife 1 QI TR 1] 1Y 3R 7] 14:gjcep faaevr 4l fabal Sy | 7ef & geciepl bl @le @
1oTq 72r o1 &IRIIST T 50% Teal | HepTferd qocdes @RI @ 1o7q el fobdl STTq | XISTHTeT 1977
GIRT 399 TP o1 fea] @bl SUIf Geciepl T Uel SFT o Tfshdl =] FefTg i1 =lfey iR 3!
el SUeTse] BRI SAI] <Ifey difes AT/ 11/ Prferd 3ife S SR 379+ Jeiaplerd] @ fery
fe<t geces TRie | |

(2) G RISTHTST QAT b RFBINTT @b SR | Py Such STl BT QuiaHT U
G132 PRIIT S 3R 1 T BINaTs Dl Ga1 ISTHTT 47T bl frorarg o |

[ : g8Taett & 9T -l H1Fe ¥, 12 ]

Extracts from O.M.No. 20034/53/92-O.L.(R & A) dated 17" July, 1992 of Ministry of Home
Affairs, Department of Official Language regarding arrangements for help/reference literature,
glossaries and dictionaries, etc. and purchase of Hindi Books in the Central Government
Offices.

(1) The Committee of Parliament on Official Language has recommended in its Report (Part
1V) that in order to create a conducive atmosphere for working in Hindi and to facilitate original work
in Hindi, books such as English-Hindi, Hindi-English dictionaries, help and reference-Literature,
technical glossaries, Technical Literature and fine-arts literature should be widely publicized and
distributed free of cost. Besides, fifty per-cent of the total grant, earmarked for purchase of books
should be utilized for purchase of books published in Hindi. The process of identifying useful books
in Hindi should be continuously carried out by the Department of Official Language and a list thereof
should be made available to all the Ministries/Departments/Offices so that they are able to purchase
Hindi books for their libraries conforming to the list.

(2)  In pursuance of the recommendations of the Committee of Parliament on Official Language
compliance of the above orders should please be ensured in toto and the action taken be intimated
to the Department of Official Language.

[Ref: Item Nos. 12 of Part lll of Questionnaire]

RTSTHTST T Tl 8 FATed & 11 14 Fa+ER, 2003 & PI. F1. . 11011/15/2002-T.4T.
(3TRIETT) ¥ SENT - P5 NBIR & Brferdl @ Jeaplerd] | foa! geda! # @vial

RISTHIT T4 §INT fel geal &l @Rl & favy 3 §IRT by 79 Rer-Feer & sgar
GRTPICH] @ fo10 Geciepl ) @Rle 8 [T el ST JI1el &1 P9 & P9 50% feal Jeel $
GRIe TR &g [T ST SUIeid &) a1fes rfedl H At 78 w167 ¥ fbdl TR 81 febg, §7 el &
S1ao[E HATTINITT SiR s TRBR & PRl & 37 Qe 5 Be & Ivdrq I<T-aT HTH 8iet I8t
&1 ST fab Gl 5 T [T T T & 37 STl H 15l bR bl e bl ToAIg el e o

[ - mamactt & 9 - 111 1 78 G. 13(vi) |
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Extracts from O.M. No. 11011/15/2002-O.L. (Research) dated 14" November, 2003 of
Department of Official Language regarding Purchase of Hindi Books in the libraries of Central
Govt. Office

As per the Guidelines issued by the Department of Official Language, regarding purchase of
Hindi books, a minimum 50% of the total library grant allocated for purchasing of books, is required
to be spent on purchase of Hindi books. This target has also been reflected in the Annual
Programmes. However, inspite of these orders, proposal are being received from
Ministries/Departments and Central Govt. Offices to seek relaxation from these orders. It is again
reiterated, that as clarified earlier, there is no scope of giving relaxation from these orders.

[Ref: Item Nos. 13(vi) of Part Il of Questionnaire]

RISTHTST T, 8 FA1erg & {7 26 Ta7aR, 1990 & F1. &1 . 13017/3/90-1.47. (T) &
ST - fafer & &7 3 et aeey ot o BT BT AT B! Bl T ST O |

@) AT 3 RieiRer &1 & fa5 NroraraT e 6 T 3 (3) (i) & =R 3T dTet dfasran
3T PRIRI T2 TNl TR, FNfCHr 3R SSx1 & Tl Bl ol faal 7 Srfad v aoiT fa a4
o wuqr $ grefiy cgawerr $ Sl 9Ifev aifed 3 8t 3iN S gl 7 WINT 15 ST Wb 37 oY
ST AP |

2. G FHICT/ TR pUal S & SR PIRATE G R |

(@) HHS ITHIST AT 7 et TRyl & SR F I8 RIeIReT Bl & 1ab 1318 & &l o o1 greuuy
18t o 1o Sirq afas faclt | a1 faferl @t fach 5 fRefam v fAvfa fadh  fore o9 1
[G3 : g8Taelt & YFI- 11l 1t 98 G. 14, GFT- VI 6 95 4. 9(v) 3R YF1- VIl 6 75 . 9(I)(v)]

Extracts from O.M. No. 13017/3/90-O.L. (C) dated 26" November, 1990 of Ministry of Home
Affairs, Department of Official Language in the field of law, original drafting should be done in
Hindi and forms should be prepared bilingualy.

(A)  The committee has recommended that arrangements should be made for getting all the forms
pertaining to contracts, agreements, Licences, Permits, Notices and Tenders covered by sub-section
3(3) (ii) of the Official Languages Act translated into Hindi and printed in bilingual form as early as
possible so that these could be issued and made use of both in Hindi and English.

2. All Ministries/Departments are requested to ensure action as above.

(B)  The Committee of Parliament on Official Language has recommended that in the field of law,
original-drafting should be done in Hindi so that laws enacted in Hindi are interpreted in Hindi and
decisions written in Hindi.

[Ref: Item No. 14 of Part lll, ltem No. 9(v) of Part Vil and 9(I)(v) Part VIl of Questionnaire]

RTISTHTST T, T8 FeT & fG7® 24.02.2012 & 37.9M. GF WEAT 12019/01/2011/T.4T.
ST - ¥foree! 37k war gReaeran & ofife sl afafeer |

(1) NToTYTST ST, 1963 & &TRT 3(3) & T8 IV TV 14 HBR & S&Idf fact §a 3izofl gt
SIS 5 ATeI-ATe SR} 8l A1 81 GH AU, G Ug, 77 oM, formrnl Sik e | sife iR
ofi5f I 18T 37Iv SIS G141 T97ail o forear i)
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(2) RIRERI SR Hr-gRaPIai | 099 gget faaT SR O St 7 fore STy ik sragaes wfafear
ot fadt 5 &of &l

(3) 13 = ureq a1 sareia uAl o1 S fadl | & e ST Sruféra 81 sl &, @ 3k % & 7
RIS TRBRN TG IN GBI fehal & 3Gt 7 T7ed g7 & 9N ot 8t 5 firoar) va forprepl uv g
oft fadt A ferad

(4) 1331 gftorr ared st ifHenl ol fCTaforRTl SiRk TeT @l 9ol Wy 9 fad H fore a1 e
11 S

[ : g8TEet! & 9T - 111 1 7 4. 15(i)]

Extract from D.O. letter No. 12019/01/2011-0O.L. dated 24/02/2012 of Ministry of Home Affairs,
Department of Official Language regarding titles and entries of registers and service books.

(1) 14 types of documents mentioned under Section 3(3) of the Official Languages Act, 1963
should be issued simultaneously in both Hindi and English languages. Also, the headings on all
nameplates, notice boards, letterheads, envelopes and stationery etc. are to be printed in both Hindi
and English languages.

(2)  Subjects should be written first in Hindi and then in English in registers and service-books and
necessary entries should also be made in Hindi.

(3)  Letters received or signed in Hindi are required to be replied in Hindi only. Along with this, the
letters received in English from the state government and non-government persons from the "A" and
"B" regions should also be sent in Hindi and the addresses on the envelopes should also be written
in Hindi.

(4)  All personnel having proficiency in Hindi should be directed to write the notes and drafts
originally in Hindli.

[Ref.: Item Nos. 15(i) of Part Il of Questionnaire]

RISTTST T, T8 5a1erd & a7 6 373ie1, 1992 & BLEAT. . 12024/2/92XT.91. (F-2) 7
IGVT- ST 15 FTfie v |

(1) G TSI GAMT + 319+ ggef @Us H I RIBIRY bl & fab Bl TR & ] FHATdl/
TAHT T Seb eI /STelive] PrIferil/3uspdl/ Al Sfife 5 WISTHTST 92, 1976 & T 12 @
SR Fcde Brferd] P FATI HET RISTHTST ST, 1963 3R S 37¢f7 q19 Y 7] &
a1 % feId SIgUIer @ 1o7q Sire 165 S @ Gee 3 37q1 fra] @1 H8Tqee Gier v 3k
7 155311 I THIaTed] &7 & FAIfad R |
(2)  FATI/TFT & GHESR ISTHIST AiAfcr Bl Ich RIBINGT @ GRYET 5 3R & fab & RIoTH7T
1921 b1 STaTerT G et Tq fect & Tt FaNT Bl 98 8 Heleiiad Sire 16 i
(@) ¥ar o 5 ufafdar

15/ SI7TT 5 HaTRa] &) GaT GReTeprall e e T P 1T & SXeh THIRT SifEeRT
@I g8 FFHeR! 81 ARy fb & der @ &Fl § B e dlet SifepIRal/HaTRal bl e
gRpI3I 4 b1 T3 TIATeT feet 5 Pl SI1Y) 39 YepIR bl Hiafean T &7 3 qRid feal d @l S g9
a1 b ggclet el R 5 FIATR] ehvc THe G UR SRIER PRl Y &N ol il |

[ : g8TEe! & I -1l ) 5 9. 15(i)]
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Extracts from O.M.No. 12024/2/92-0.L.(B-2) dated 06-04-1992 of Ministry of Home Affairs,
Department of Official Language regarding establishment of check points.

(1)  Committee of Parliament on Official Language in Fourth Part of its report has recommended
that according to Rule 12 of Official Language Rules, 1976, the Administrative heads of all
Ministries/Departments and their attached/subordinate offices/undertakings/ corporations etc. may
discharge their responsibility effectively regarding devising of the check-points for ensuring
appropriate compliance of the Official Languages Act, 1963 and the provisions made thereunder and
thus, may establish various check-points in an effective manner.

(2) In the perspective of the above mentioned recommendation of the Committee of Parliament
on Official Language, all the Ministries/Departments are requested that they may establish the
following check-points for the progressive use of Hindi and to ensure compliance of Official
Language Rules:-

(A) Entries to be recorded in the Service-Books

It should be the responsibility of the Officer-in-Charge of the section where the service books
are maintained that the entries in the service books of the officers/staff working in the regions ‘A’ and
‘B’ should be recorded in Hindi. In region “C” such entries should be made in Hindi as far as
possible. This fact should be examined at the time of making entry in the Service Books/signing the
Service-Books.

[Reference: Item Nos. 15(i) of Part Ill of the Questionnaire]

RTSTHTST T4, T8 5A1erd @ fariier 21 Gerrs, 1992 & PI. &1, W. 12024/2/92T.9T.(@-2)-3 ¥
BENUT - RTSTHTST BRI \Afforgl 7 15+ Ua S-1aht dadb |

(1) G o1 [t = s ROiE & agef @us 5 I8 RiwiRe &1 & fa gde slcas
PRITT H, 778 74 PRING ¥CTh HI T 25 I 31feIp 81 AT P4, 3HaRf %Y 5 47T Bryf-aa
AIEfRIT &7 1677 13T ST 3R BrIfernearer o) 99 Al @ 31678 & oy H A1 1357 1Y |

(2) fEfT B S RieIRe & gRyeT o T w17l a4l & S/gRIe 8 b Sugh PR
Srgarerref 37 ol e/ Sefive] pralerl/ REl SHfe & e H ol < | Gl AR/ A
Iz ot arer b STt & fa5 3rue T8T U yu G} e/ Srefaee drifert 3imfe 7 Al rorHrST
P~ GAfaal 1 a5 4 doel (TP fHTe] 5 Uep) @1 HafAd WY & ST Gifderd @vr |

[ : memactt & 9 - 111 1 75 9. 16(i)]

Extracts from O.M. No.12024/2/92-O.L. (B-2) -3 dated 21%' July, 1992 of Ministry of Home
Affairs, Department of Official Language regarding constitution of the Official Language
Implementation Committee and their meetings.

(1)  Committee of Parliament on Official Language in the fourth part of its Report has
recommended that Official Language Implementation Committee essentially, be constituted in all the
big or small offices irrespective of the fact whether the number of staff working therein is more or
less than 25 and the Head of the Office be nominated as its Chairman.
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(2) In the perspective of the above recommendations all the Ministries/Departments are
requested to bring the above information to the notice of all attached/subordinate
offices/corporations etc. for compliance. However, all the Ministries/Departments are also required to
ensure convening invariably four meetings of the Official Language Implementation Committee
regularly, (one in each quarter), during a year in their Ministries/Departments as well as in all their
attached and subordinate offices etc.

[Ref: Item No. 16(i) of Part Il of Questionnaire]

RTSTTST T, T8 waTerd & fadier 3 Ridsw, 1979 & 1. &1, 9. 12027/2/791.47.(@-1) ¥
BEVT - TR NITHTST Braf-aa+ Affcral @& oraf eof favar |

(1) T8 5HIGTT RTSTHIST [A4FT) & ARG 22 TR, 1976 & PI. &1 9. 1/14011/12/761.41. (-
1) % 317 3 fAer SRT 1y 710 @) b B Tt R H W78l 5 IR @5 10 3T 395 31fe BT
& TR 99T BRI ARG §918 WY | TR IS SRt affaal d dowl 7 2
Tforevr, 18 erguRTSIcT qe fed Sigferfd & Fidrery, Qa=TR] fe1fd & CTguRTSey] Bl Jueifey 3ilfe
& G9e H 3999 8 dIct! HET PISIga] @ IR H Tr@l @l Sl & SR TR @ A%~ srferal 4
1851 &1 Tl 981 & fo1q &It QU 57 0 & S o UREUR &Y SSRIT I 81 R H 3 GfaforR
f&<T 9ot &3 T ORI, FERISC 3R GoTrd & FIRI 5 §13 T3 8 |

(2) G137 T & & Affol 6 dod ot af 7 ves @ S1fdiew IR & airlt &, aifd g TR °
$7d1 48 Hafa Wy & =&l 81 V&l & | T8 vl 1 17 & far IR oryTsT i afdfa ét
o a5 7 7 I BH g1 % 3997 W oY |

(3) TR RISTHIST PRI~ Al & GeId: fferiad e gii-
1) NISNTST IfEfAam/faam IR VR @i 5 18] &1 JINT 9814 @& Gee 5 9N
RBR GRT SR 1357 77 377en 37k 8t & TaiT & Aafera aifSe erfed & wrIf-a
2) TR F IR IRDR & PRIl J 8t &7 TaFT 98 & Fee H 15 S+ arer SUr R
ﬁﬁﬂ;
3 Tt Hef Gifecy, CIguNTse, Crsfivel, amgferfuel iifa &l Suefse d GHiar;
4) 181, fe< 1 crgfan qe fee smgferft & uidiemr & Gefed THesl o e

[ : g&maett & 9 - 111 98 G, 17]

Extracts from O.M. No. 12027/2/79-0O.L. (B-1) dated 3 September, 1979 of Ministry of Home
Affairs, Department of Official Language regarding widening the functions of the Town
Official Language Implementation Committees.

(1)  Instructions were issued vide the Ministry of Home Affairs(Department of Official Language)
O.M. No. 1/14011/12/76-O.L. (A-1) dated the 22" November 1976 that Town Official Language
Implementation Committees may be set up in the towns having ten or more Central Government
Offices. The Town Official Language Implementation Committees discuss in their meetings the
common difficulties felt in the teaching of Hindi, training in Hindi stenography and Hindi typewriting,
the availability of Devnagri typewriters etc. The information given in the meeting regarding the
measures adopted for the progressive use of Hindi in the various Offices in the town mutually benefit
the participants. Initially these Committees have been constructed in the towns located in Hindi
speaking areas and in Gujrat, Maharashtra and Punjab.
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(2) It has been observed that while some of the Committees are active and hold their meetings
more than once a year certain others do not hold their meetings regularly. It has been decided that
meetings of the Town Official Language Implementation Committees should be held at least twice a
year.

(3) The functions of the Town Official Language Implementation Committee would mainly be as
follows:-
1) Review of the position regarding implementation of the Official Languages Act/Rules
and the orders issued by the Governement of India regarding the use of Hindi in official work
and of the Annual Programme prepared in that regard.
2) Consideration of the measures for increasing the pace of Hindi in offices of the Central
Government located in the town.
3) Review of the position in regard to the availability of reference literature in Hindi, Hindi
typewriters, typists and stenographers, etc.
4) Consideration of the problems relating to Hindi, training in Hindi typewriting and Hindi
stenography.

[Ref: Item No. 17 of Part Ill of Questionnaire]

RTSTHTST 4TI, T8 9T @ faedid 31 9%, 1993 & P, 1. W. 20034/53/931.97. (31. 9 fa.) &
TGV - &S BRI STETIaI RIS RTIeT= T 31RaeT YN ITSTHTST W&Hei=] @l 31Tl

NISTHTST SITEH, 1963 @1 &RT 4 @ SN0l H Tiod et ISTHIST AAfd @ Hidded &
GUS-4 B I SYh 149 GR [=A1erfeae Geqfcrd &1 78 & :-

(@)  SIEPING PRl P! FAIGIRT g7 8 IR I ITATII-HIct P eTYep FebIR] PRI &g
YT U NS, ST, BIRIATATT 3Tfe SIS 1 SiTg]

(@) ¥ TR/ TR I 5 U 1) 37RaeT FIRTIT NIoTyTST GFHer SR am| 39 GRYeT 3
TR GRBIR P GH FATAI /[T BT Tl /3Tl /[Tl Aol el 3Tfe & SR & b d Gaaiy
RISTHTST A1t §IRT 1 T8 G Geqicrd] U= SUIeTIcHep BINaTg PR

[ : g&Taelt @& YT - 111 1 S F. 18(i) T 20 |

Extracts from O.M. No. 20034/53/93-0.L. (R&A) dt. 315' May, 1993 of Ministry of Home Affairs,
Department of Official Language regarding organizing Hindi  Workshops/
Seminars/Conferences and All India Official Language Conferences.

The Committee of Parliament on Official Language constituted in pursuance of Section 4 of
Official Language Act, 1963 have made the following recommendations in their Report (Vol. I1V) on
the subject mentioned below :-

(A)  Seminars, Conferences, Workshops, etc. may be organized from time to time for bringing out
a change in the attitude of the Officers/Employees and for imparting them comprehensive
knowledge regarding the Official Language Policy.

(B)  All the Ministries/Departments may organize All India Official Language Conference once in a
year. In this context, it is requested that all the Ministries/Departments/
Offices/Undertakings/Corporations /Banks/Institutions of the Government of India should
comply with the recommendations made by the Committee of Parliament on Official
Language.

[Ref: Item Nos. 18(ii) and 20 of Part Il of Questionnaire]
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RTSTHTST faYTT, T8 ATTT & fa1 29.02.2016 & PI. &1. ¥. 12019/81/2015-XT.4T.(PT-2) TIE-2 ¥
BEGVYT - 135t BrRfenerr SIrnfore &er |

NISTHTST TG4 SR 113~ Priferl @l et 3 rf @t o 377 Vel o1l @l X e @ forg
BRIATATY ST DR P 5T [V Y &1 37 PRICAIS BT 5e] S 9 fea] HIYT 1 $77 I8 dret
P! BIfHep] Pl feal 3 B B Bl 3187 Bl GX Pl o] $7 DRI § e ¥Y & TRBR]
@ 18 A 1350 S T 314147 BRETIT ST <118y I8 37T Aefeid Pifiepl & IRl & el &
SEICCRERICIEY)

(2) 134T GRT 01.10.1973 TAT 29.10.1984 H 37 Fael H 41 a9 ux fAcer W™t 1w 7w 2
BRITTCTISN BT SR @™+ & Aqel § fA9FT §RT 319 & 9N 16y W G4t srifer
ST/ 2T-TT 2T SATEIEHUT PRt §Y cTecplel THTT ’ f=leneet faerr-1aer Tl &l

(i)

(i)

(iii)

(iv)

(v)

(vi)

(vii)

BRI 1 =7 3are 1 Pl faqe i s wrfener § =9 g fomrel 1
PIIferd T HefEd 9] UR feal d PR e b1 3T+ YT 5 oI gl

RTSTTST 19T §IRT BRI 3 TN 8¢ BRI Tal2fepT dqATSe IR SUTeY Ralg Tg
&1 e FATT /A HTI/p/3ushH STl @ GeeTerd 3¢ Haldfen] bl SUIT bRl §U 31q1
1G9l @ AR g PRI FfofepT T 410 B g7 379+ Bref & o e
Tl o7 FHTAST R AT Brferd b 1A= STHFI/THF SIS @ ProeroT Bl e 5
@ gU SUAI ARl IR bl S difes FRIET & geErd piide] Bl 9T BTl
161 5 e Glaegroie &l

BRIeTe d Tfeel Ger SHABIRGl gRT fodr WU Sl a9 favy @ faews &l
STGIBATIAR JTE] [ f919sT) el T STEAd 1 ST bl &

& PIHE B TAF 2 T H &7 G B b R BRI H 91T o+ BT 3a¥R 3q9% TSI
fear Sy iR degdr & aY F 8l arcfl erRfenenall b qear ek d
BRI 5 o SATeepING b1 TITHIFIT G v TR a2 qe7 faar Sirq) grarerr
& IUNIT T GX BRI H Ulfera el gT B 7 fasy 1w Brf @1
Hedlen T [T TG T STE92ehd] S TR S8 BIfITed] 3 ei: 11 fabal gl

PRI & SURTT TIIerT SiferpIRal/HarRal & BRI &) Sufidr o8 Hisdd 4t
forarT ST

eI prf @ for faeIvsil 2l pifHes 3R FIRE 4T §IRT 55 UR AT Iere
1Al (o1 . 13024/01/2009-5191.) feriep 23.09.2014 @ SFAR A e STl

orT BIC-BIC BIRIfeTal § BRI BT I TG94 el 81 UIaT & J8T 37 PRIl &
1Y GG U I BRITAIS PT RN 137 101 $9 G9¢ H e a4 TR
NTSTYTST T f=ae St gNT fabam e

PRI F9E I GIHTET B [ 18T RIS Sugerd a9l @ IR SIS &l

[Ty : g8Tae & 9T - 11l 6 HS F. 19]
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Extracts from O.M. No. 12019/81/2015-O.L.(Impl-2) Part 2 Dated 29.02.2016 of Ministry of Home Affairs,

Department of Official Language regarding organizing Hindi Workshops.

(1) Instructions have been issued to organize Hindi Workshops to overcome the difficulties faced

by various offices in doing the official work in Hindi. The main objective of these workshops is

to overcome the hesitation of those government employees who have knowledge of Hindi

Language in doing their work in Hindi. In these workshops, the main emphasis should be on
actual practice of doing the official work in Hindi. The exercises should be related to the

routine work of the concerned employees.

(2)  Instructions were issued by the department on this subject on 01.10.1973 and 29.10.1984.
Now the following guidelines will come into effect forthwith, in supersession of all the office

memoranda/quidelines regarding the organisation of Hindi Workshops.

(i)

(if)

(ii)

(iv)

(v)

(vi)

(vii)

The duration of the workshop should be minimum of one working day. Minimum two
third of the time of the workshop shall be devoted to the actual practice of doing the
official work in Hindi on the subjects related to that office.

The “Karyashala Sandarshika” prepared by the Department of Official Language is now
available on the website. The headquarters of Ministries/Departments
Banks/Undertakings are requested to use this to prepare their own “Karyashala
Sandarshika” as per their requirements. To facilitate the employees to work in Hindi
after the training, the subjects related to their own domain may be added and it should
be ensured that the work of each and every division/section etc. has been incorporated
in it.

The workshop should be conducted by competent officers, having expertise in their
subjects. The guest faculty may also be invited as per the requirement.

These workshops should be so arranged as to ensure that every employee is able to
participate at least once in two years and the number of workshops in a year may be
fixed accordingly. Special emphasis should be given to the participation of higher
officers in these workshops. Post training assessment of the work being done in Hindi
by the employees trained in these workshops should be done and if needed the
employee can be nominated again.

Feedback, regarding the utility of workshop, may be obtained from the trained
officers/employees at the end of the workshop.

Honorarium for training may be paid to the experts as per the DoPT guidelines
(currently no. 13024/01/2009-Trg. (Trg. Ref) dated 23.09.2014) as amended from time
to time.

Small offices, which are not able to conduct workshops individually, may organize the
workshops jointly with other offices. In this regard, necessary co-ordination shall be
done by the Town Official Language Implementation Committees.

The head of offices will ensure that the workshops are organized as per the above guidelines.

[Ref: Item No. 19 of Part Il of Questionnaire]
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RTSTHTST [ 9T, 8 HATerd & 1371 17 9[ells, 1992 @ P15, ¥. 20035/53/92-I1.47.(31. T4 f37)
W SGNT - GNP} FH1e] 311 BT faryrdft vu 7 geprerT |

(1)  RToT97ST SfAE, 1963 1 €T 4 @ ARVl H TS GHEI IITHN Al P HiddeT
(EUS-4) 5 SuYch favg 4 F=leiRad wegf &1 T3 &:-

“TRT TREBIR P AT/ /BRI RG] 3H1fe §IRT baet 3l 7 &1 & qfod faHrT
BY # o FebT19 [HepTet SV | foc] Feprerl Pl giaa e 3 Hep1e] ol et H @ 7 & 3R
fe1fSep Trp1el 5 18T & gsl & G il @ Sl bl G | @ 7 81 3R 8]t F v Alferss
TBI9 [~epTet SAT)“

(2) 9 G9Y H FoorgH1d & fob RIoTaTaT 42, 1976 P (749 11 5 18T 0 Hrae @ IR Hfshar
el |l difecy faal SR SN A fawrt ((Stre) U § Feiefa gfad, AsaeReigel 3R
YeBIfAIT fabam ST 30féra & | 39 MRk XISTHTST SIfefA, 1963 (T Gfera 1967) bt &RT 3
(3) 5 Traer & & aft gersifaes a1 3 gfcrded sifart @y & &l sik sat gl e H 8t
Repret ST

(3) 9 URYEY H PUAT GHSII RISTHIST GAfd bl Gegia UR 1T T [0l 7 g3 avE STgurerT
G 11 ST 3R 3iTa9eres Sirel 16 1 (3T @ foy ST difes JISTHTST Sifeif-are 1 &eT 3(3) 9
Sleciiaa TepTe f&7iic HrH 5 8 B4 37K 377 I3 Ut G197 T dbaet 31zl 3 Tep1ord faar Sy
3R 7 & Sud feal ®Y bl JIU GeEAT S Y Pl GEU G | P 8 | Y 3T Pl 3
TG/ Braferal, S, I SR SR 3A1e b ST9Ter @ forg gsifesd @ a7 o 3l
g9 THBR] 3 1397 o1 ot fooiar &1 eqawerr &1 g |

[  T8Taett & 9T - 11l hl 5 F. 21]

Extracts from O.M. No. 20035/53/92-O.L. (R&A) dated 17" July, 1992 of Ministry of Home
Affairs, Department of Official Language regarding publication of the Govt. publication etc. in
bilingual form.

(1)  The Committee of Parliament on Official Language constituted in pursuance of Section 4 of
the Official Languages Act, 1963, have made the following recommendation in their Report (Part IV)
on the above subject:-

“The Ministries/Departments/Organisations etc. of the Govt. of India should not bring out
publications in English alone but only in bilingual form. The number of printed Hindi publications
should not be in any way, less than the English ones and in the bilingual publications, the number of
pages for Hindi should not be less than that of English and new original publications may be brought
out in Hindi."

(2) In this regard it is mentioned that according to the provision of Rule —11 of the Official
Language Rules, 1976 all procedural literature is required to be printed, cyclostyled and published as
the case may be both in Hindi and English in diglot form. Besides, under the provision of Section
3(3) of the Official Languages Act, 1963 (as amended 1967), all administrative and other reports
should be brought out positively in both Hindi and English.

(3)  In this context it may kindly be ensured that the decision taken on the recommendation of the
Committee of Parliament on Official Language is fully complied with and required check-points be
devised so that publications mentioned under Section 3(3) of the O.L. Act are published in diglot
form only and any other publication is neither published in English alone, nor the number of copies of
the Hindi version is less than that of English one. These orders may kindly be endorsed to all the
attached/subordinate offices, Undertakings, Corporations and Commissions etc. for compliance and
this Department may also be apprised of the action taken in this regard.

[Ref: Item No. 21 of Part Ill of the Questionnaire]
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RTSTHTST {4 TT, T8 FATeTT & 1371 21.01.2015 & B1ET. ¥. 11014/34/2014-1.97.(4) ¥ IGUI-
RTSTHTST 8 UIAeT3Tl o UTerciT 5 9= ¥ @1 a1 & 1o1g [aimal

(1)

(2)

&g GRBR P 1415~ PRITCTIIRFTST! &RT HBII &1 gl T8 Uil T 7% e Pifie!
! 18t 5 B Bt & o1y F&rT §974T g FicHTfad YT T 3797 TS+ &1 Tiafafert | srg=
SIfeIBIRGN /TR BT ST YT 81

RISTHTST TA4TT 7 G&TTd & fob S ! 6 HIfe & forv 78 uiAeT 3 Feplfrd v a5y =7
195311 Pl €27 o ReET ST~

() uBEEr § GTeT & prRfeF Gaeft orkg SIfEIE AET 5 enfder v WY anfd
BN/ BH R GToT & Bf & Td S e gTsaqrdet] & 3ifera & 3iferes gRferd &)
Gl

(i) GRS H S kgl I TTeIfABdr & 59 Sl Brfery 5 I 5 org o We fadlt & sirae
o eI Bl

(i) TfAeT 5 e G 31feres oivg ITaRas JferpTR /=Rl & 9mfHer 13y Sl

(iv) G oikg fera 8 fRIaY wifdal g7 1360 77 921l ! Serar faar S

(v) 3T YR 9raran & wifacy waef oivg ot anfiet fav gl

(Vi) TR B BlIaR §77 & fo10 TR HTST H GRS oikg, Fifacy, ¥arRed, e, It

gaid 3ife Bl ATHE 1T STl
(vii) TeT Pl AR SR 3TTpep G B 1e10 AT &bl AISTRTSTT Uq Ul U¥ eT fodT
Sl

(viii) TP B GEATT Pl IS YR SUCTsel PN & T b7 SI1Y lfds SGbI SUcTeerar
AL

[ : gHTaet & T - 111 55 F.-21(v)]

Extracts from OM No. 11014/34/2014-O.L.(P) dated 21.1.2015 of Ministry of Home Affairs, Department

of Official Language regarding Suggestions for improving the quality and maintaining high standard of
Official Language In-House magazines

(1)

(2)

Main objective of the in-house magazines, published by various offices/ organizations of the
Central Government, is to enable and encourage the employees to work in Hindi and to
increase the knowledge of their officers/employees about the activities of their organization.

The Department of Official Language suggests that while publishing the in-house magazines,
the following points should be kept in mind to achieve this purpose:-

(i) Articles related to the work area of the organization should be included in maximum
number in the magazine so that the officers /employees can become more and more
familiar with the terminology related to the work of the organization.

(i) Preference should be given to those articles in the magazine which are helpful in
increasing the knowledge of Hindi being used in the office.

(iii)  More and more articles of the internal officers/femployees should be included in the
magazine.

(iv)  Efforts made by Non-Hindi speakers in writing articles for the magazine should be
promoted.

(v)  Atrticles related to literature of other Indian languages should also be included.
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(vi)  To make the magazine interesting, contemporary articles in simple language, literature,
health, tourism, travelogue etc. should be included.

(vii)  To make the magazine classy and attractive, attention should be paid to the design and
quality of the magazine.

(viij)  Efforts should be made to make the magazine available on the website of the institute
so that it is available widely.

[Ref: Item No. 21 (v) of Part Il of the Questionnaire]

RTSTYTST TP, 8 5AT61T & faTier 26.08.92 @ P15, . 1/14034/4/92-T.41.(#-1) ¥ SV
SefIBI EforenTan a1 fadt 3ilv 3iarofl g1F1 YTST3N & Heb1forT e @t 3iferardfan

QUEIR [ 4T GRT HepTI9I b ST aledl Sefltl Helorenrall @ fesl eepeur 41 sif~aref B
& 12 & YepIlRId faby i1 | fafd=T 7RI & SRR rferd b SR @ &l J CeflpIe et
& fac GEPRUT 3FISH FEBRI ¥ U8t STIRT @R | Yep U, e 1db 379 T STl &, el &1 317 37
& PIIT H, f8aT SR 3izSAl ST ST97311 |, IR PR (I3 @ SIF1 Wyl 3 ST ST, forasd I8
TBT ST b SUHIAT 3] CAlpIT STevaey] feal H# 31efdT Gl # U7 1 aTel | ‘P’ 3R & &l
o YN 9 &1 Q1 GpRO A G | 37efdl fee : S 40 : 60 @ SUIT 3 FepIiId feby o SR
T &7 5 g 7 f3et - st 30 1 70 & ST | PRI 10 Y (37K q18 F SIS & SFAR
T &7 ot M xRN Sl GEITY TH b of e 8 )

[ : g8TEet! & 9 - 111 ) 58 9. 21 (vi)]

Extracts from O.M. No. 1/14034/4/92-O.L. (A-l) dated 26.8.1992 of Ministry of Home Affairs,
Department of Official Language regarding obligatory publication of telephone directories in
Hindi and English

It is obligatory that Department of Telecommunications publish Hindi and English versions of
telephone directories simultaneously. Telephone offices in different cities in regions ‘A’ and ‘B’
should publish Hindi versions of telephone directories before the publication of English versions. A
coupon, as it is affixed at present, on a separate paper in different colour, both in Hindi and English
languages may be prepared and affixed on both the versions of the directory, wherein it may be
asked whether the subscriber would like to obtain the next telephone directory in Hindi or English.
From the very beginning in regions ‘A’ and 'B', both the versions are published in equal numbers or
in the ratio of 40 : 60 in Hindi and English and in the ratio of 30 : 70 in Hindi and English in region 'C'
in the beginning (later on, according to needs, in region 'C', the number for both the versions may be
made equal).

[Reference: Item No. 21(vi) of Part Ill of the Questionnaire]
RTISTHTST T, T8 9ATerd @ fa7ier 26 378ie1, 1978 & PI. F1. W. 1/20034/1/78-1.4T. (1)

Bl I ¥ B & o1y srefiTeer raferal @i e

RISTYTST 37, 1963 & &TRT 4 & 31 3T FISNT NIor9T AT &) Suafafaar g
RIeT & SRIT \iAfT 6 waTEct! @& SR Gag aol e Bl §RT Tegd @I T ga
ST HAITA/EIT T Bferd & HEID] Sl w2 bl FHIET B 3N DA Y e B for
®SH SV WY | SY-AMRIT & §RT BRIl & R0l & G5 FARI/QYFT & Fiaf=fer &) a8
SRS Y1 T o] BT §R e @ 1079 PIRATS bl off Feb |

[Ty : THTaett & 9T - 11l H FE . - 22]
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Extracts from O.M. No. 1/20034/1/78-O.L.(A-1) dt. 26" April, 1978 of Ministry of Home Affairs,
Department of Official Language regarding review by the concerned Ministry of the material
submitted to the Committee of Parliament on Official Language and issue of instructions to
the subordinate offices to remove the deficiencies.

Ministries and Department should obtain from their respective attached and subordinate
offices, a copy of the information furnished during inspection, by those offices in reply to the
questionnaire of the Committee of Parliament on Official Language set up under Section 4 of O.L.
Act, 1963 and they should also examine it themselves and take necessary steps to remove the
deficiencies. At the time of inspection of the offices by the sub-Committee the representative of the
Ministry/Department concerned should also be present so that action could be taken to remove the
deficiencies.

[Ref: Item No. 22 of Part Il of the Questionnaire]

RTSTHTST T, 8 FAT67 & faiep 30 O, 2017 & PI. &1. ¥. 20012/01/2017T.47. (Fifer) 7
SEVT- FATTI/INTT F1RT 137 W aret f&<t fasma=) o < & waer 51

(1) Ul THINT GHFT @& Hepoq Ho 20012/01/20171.41.(fd) 177 31.03.2017 T
37deler N, STl GEGHRI IISTHIST Al RpiRer & @e-9 F @l T 117 Gwgadl W yIRd
ISl oft & 31T & Ae e | &

(2) WG, 88 FATINIAHI §RT fI<TTa] U= 1a5Y ST aTet 22797 o |a 5 & 1ore U /rogyfar St
@ TR 3 TR & -

GG NI AT & HfcrdeT WS-8 P RIBIRT o 70 G 1o7q T 37197 1 3iferspiaa
PR §U TS-9 I RIPIRS o 48 Ta 88 TR b1 75 il 3 H2NE o A1l ¥R ! oret] & 1o
AT/ BrIfer/3ugpat 3ife T St ot fasirae srTl/aEtT yrrent / 19 o &, G fadt
gTyT 5 3Rl wq & fer Sre”

[T : gY1aett & 9T - IVH 5S 3. — 1, YFT — V 3N 9T VI 98 F. 7, YFI-VII B 95 F. 19, 3iN
YR1-VIII &1 98 9. 20]

Extracts from O.M. No. 20012/01/2017-O.L. (Policy) dated 30th June, 2017 of Ministry of Home
Affairs, Department of Official Language regarding the expenditure on Hindi advertisements
given by the Ministries/Departments.

(1)  Please refer to the Resolution No. 20012/01/2017-OL(Policy) dated 31.03.2017 of the
Department of Official Language, regarding the President's order passed on the 117
recommendations made in Part-9 of the recommendation of the Committee of Parliament on Official
Language.

(2) Recommendation no. 88 is related to the expenditure on advertisements by the
Ministries/Departments on which the orders of Hon’ble President are as follows-

“By superseding the order taken on the recommendation number 70 of the report of the
Committee of Parliament on Official Language, Part-8, the recommendations made on the
recommendation number 48 and 88 of Part-9 are accepted with this modification that whatever
advertisements are given by the Ministries/Departments/Offices undertakings etc. in
English/Regional languages, they will compulsorily be given in Hindi language.”

[Ref: Item No. 1 of Part IV, Item No. 7 of Part V, Part VI, Item No. 19 of Part VIl and Item No. 20 of
Part VIIl]
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RTSTYTST YT, T8 9T @ 171 12.04.2012 & P1. F71. WO 1/14013/05/20111.97. (Hifer) &
SEUT - PIS/Agere sife faumft v (et @ siEis) & qfed avr & waer 41

(1) NTISTYTST (78 & TRT6IT TaIS] & 1orq 1) 17999, 1976, & 577 11 5 78 <yaver 8 &
o feriie (1$%Te) o4 | Ffad a YepTlRId 1oy Sl H5sier 3R e aiife Ryth sizsft % woarr faH
& 1o &1 H737el, Brsl 3R Bl B TIglraar @l feHrs! B 5 TR BRaTy 3k 97 fa 9 v 4
(f$%eTe W =) Jevneral af ol

(2) T FATTI/AHTT 39 (AL UG o1 37 PRITal Bl S1a9ees 31gesl STR] &N fab
@3 oft Gt daer 31 5 B9 & fory ThBR T B |

(3)  IEX! [dpTg HATCI CToiT 312 GH1 HATTIN/AT] & STRIE & fab TRepiR] Heproril bl fa et oy
4 B W GeEd Sugd o SR STl BT FAICT/E TR e 3R STefieel praferl qer
dopl/3ugpl aife | GR1 aRE ¥ STgUIeT GATEd P

[Ty : g8Taet @& 9T -VII 3R VIl 1 58 .- 7]

Extracts from O.M. No. 1/14013/5/2011-O.L.(Policy), dated 12.4.2012 of Ministry of Home Affairs,
Department of Official Language regarding Printing of codes/manuals etc. in bilingual form (Hindi and
English).

(1)  Rule-11 of the Official Language (Use for Official Purposes of the Union) Rules, 1976,
provides that all manuals, codes and other procedural literature related to the offices of the Central
Government shall be printed and published in bilingual (diglot form). It is against the rule to print
manuals and forms etc. only in English. Get the manuscripts of manuals, codes and forms prepared
in bilingual form and send them in bilingual form (in diglot form) to the Press.

(2)  All Ministries/Departments may issue necessary instructions to the presses and other offices
under their control that they should not accept any material for printing in English only.

(3) The Ministry of Urban Development and all other Ministries/Departments are requested to
ensure complete compliance of the above mentioned rules and orders regarding printing of
government publications in bilingual form in the Ministries/Departments attached and subordinate
offices and banks/undertakings etc.

[Reference: Item No. 7 of Part VIl and VIl of the Questionnaire]

RTSTHTST 4T, 8 FHATd & f371 06 T3, 1992 & P. FA1. W. 12012/7/92-I1.41. (F-1) § IE¥UT
— 1<t 7re 3 Tferervr |

(1) GG Ior9rT GEfT 7 s Ruid & dR woe 3 I8 RreRer #1 & f a+ft gar a7
Tf3reoT T8 I8 Sieurares @7 81 A1 Jafafe o, fa]t wreqd | GFyT 81T T1feV aifd faqt Jrer &
TIIEI o171 b q7e HeTRAl @ o7y fect 3 &1 5ot @il eeer idersrie &l |

(2) QAT Bl Sk RIBIR @ GRYET 5 G 7TerIl/AHT & srRle & 1 3 1o Arear & midrerr
& el ot (9391l @l Y¥T aRE Prffad PRIT qT §Db! G IISTHINT [T Pl FArerarg)

[ : gHTaett & 9T — VI 3R 9T VIl 6 98 . - 8]
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Extracts from O.M. No. 12012/7/92-0O.L. (B-l) dated 6" May, 1992 of Ministry of Home Affairs,
Department of Official Language regarding imparting training through Hindi medium.

(1) The Committee of Parliament on Official Language has recommended in the third Part of
Report that all types of training whether it is of short or long duration should be imparted through
Hindi medium so that after having training through Hindi medium, the employees could be able to do
their original work in Hindi easily.

(2) In view of the above, all the Ministries/Departments are requested that all the instructions
regarding imparting training through Hindi medium may be got implemented fully and the
Department of Official Language may be accordingly informed.

[Ref: Item No. 8 of Part VIl and VIII of Questionnaire]

RTSTITT fr 4T, 8 FATT @ famids 16 HYaxl, 1988 & 1. ST . 14012/6/87-XT.4T.(T) ¥ SEUT
- 3efievrer WaTan’ 3k RGB! gl Bt ydt uNtemsn § dafouds areqq & v A &) &1 ORod
TN |

(1) 39 977el & 1A%~ G8e1all U fdar-agef axe & S5 319 I8 [l forar T/ 8 fas & e 5
371t ORI, HERTSE IR GITe /1521 5 T FUSKTG Gl I &7 5 [yl beila e P efiees
BRITTT T PRI PR P HAFVIENT I waried aret ST TRepIR} U1, dapl 311fs b1 Aarair §
37k el ge el 9ol & forg 3l a1 w11 SR UR ot ST alett G gRIenai % depleqd qredH
& Y H fee & VReed TN 1 Sl 9 PR | < SV 7 JepIR 6 BRa], 1976 @ PRIl
ST & STJAR P’ &7 F R S7efivel driferdll & forg &1 o vel & |

(2) PEHI TRBR P G FAI! AT Y @ SRIE € b 39 (U @bl 7o ! g i
STEfITee] PRIfCTl @ oIl TRPIR) Sl el STfe P AT H &1 < 3R $EPT SJUIer GITad v

[G3 - ggTaelt & YT - VI 6 75 TR 10(iv) 3R 9T VI 6 75 9. 10 (i)(4)]

Extracts from O.M. No.14012/6/87-O.L. (C) dated 16" February, 1988 of Ministry of Home
Affairs, Department of Official Language regarding optional use of Hindi as medium of
examinations for recruitment to the subordinate services and non-technical posts.

(1)  After considering various aspects of this matter, it has now been decided that the optional use
of Hindi be permitted in the examinations conducted on regional or local basis for direct recruitments
to the services and posts of the subordinate offices of the Central Government and undertakings,
banks, etc. owned or controlled by the Central Govt. located in ‘B’ region viz the States of Gujarat,
Maharashtra and Punjab and the Union Territory of Chandigarh, in the same way as is allowed for
subordinate offices in Region ‘A’ vide O.M. dated 6" Jan., 1976.

(2) Al the Ministries and Departments of the Central Government are requested to bring this
decision to the notice of all their attached and subordinate offices and undertakings, banks etc. and

ensure its implementation.

[Ref: Item No. 10 (IV) of Part VIl and 10(i)(4) of Part VIl of the Questionnaire]
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RTSTHTST fr T, 8 5ATerd & fadiep 2 57, 1992 & 1. 571. ¥.13034/37/97 X141, (7T) ¥ ST -
Yeff & forv wrged e § 8 &1 fawmeq |

(1) T IroraTST It 3 RreRer &1 8 1o vt saseft fasia=l, fdarvr-uat qor sreredrl &
forv SHHIga] @1 95t ST aTet fAEAT G fadt aerr 37! gl 7T / 8F 37K 9 7 ahaet I 139y
Y & I 537 ST fob IHIGIR FIETDIR | faa] 32T 351 BT FINT 3791 STBIAR PR TPl &
gliew 94 foTRad o4 & I 21 < @ 1e10 1 e Sl feb a8 b 7T b H1eH 379111 218l &,
e a7 9IS GNT SIPT FIEDHR SH 95T F forar oy | wfifq 7 78 ot RywiRer &1 8 1
QTP o171 qTet T §1S T 715 3 UP 15T ST 1o 39 Tav=l ol fach a7 ot 5777 8

(2) G4 7Y/ AN @ SR & fob & SuRlh UNT &1 U R ol F 1o TR e @ S
BINATS GATET PR TN 397 Feg Ve e PrIfcrl & e/ 3 JuRI a9l A aeil J7e!
SUTeT GiAT8red Y e a9 TR @ |

[ : Tsmaett & 9T - VIl dFE G, 10 (VII) 3R 9T VIl 6 598 <. 10 (ii)]

Extracts from O.M No. 13034/37/97-O.L. (C) dated 2" June, 1992 of Ministry of Home Affairs,
Department of Official Language regarding option of Hindi in interviews for recruitments.

(1) The Committee of Parliament on Official Language has recommended that advertisements for
recruitment, bio-data forms and call-letters for interviews to be sent to the candidates should be both
in Hindi and English and in these communications, not only it should be specifically made clear to
the candidates that they can opt for either Hindi or English in the interview, but he should also be
asked to intimate in writing the language in which he would like to be interviewed so that the
Selection Board might interview him in that language. The Committee has also recommended that
the interview boards should also be so constituted that the members of the Board should have
knowledge of Hindi.

(2)  All the Ministries/Departments are requested that they should ensure action according to the
instructions in paras 2 and 3 above and they should also bring these instructions to the notice of their
attached/subordinate offices and instructions to ensure their compliance.

[Ref: Item No. 10 (Vi) of Part Vil and 10 (ii) of Part VIl of Questionnaire]



